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 SEQ CHAPTER \h \r 1To Grieve or Not to Grieve that is the Question

A Grievance Investigation Worksheet

1.  
Name of Grievant: ________________________________________________________

2. 
The issue(s), what subject(s) am I dealing with: ________________________________________________________________________

3. 
Date of event or union’s knowledge of event: ____________________________________

4. Is there a contract violation?  What section(s) of the contract has/have been violated, misinterpreted, or misapplied?

________________________________________________________________________________________________________________________________________________

5. If the contract has not been violated, what other rules might apply?  (Check Chancellor’s Office systemwide and local campus policies):

________________________________________________________________________ ________________________________________________________________________


________________________________________________________________________


________________________________________________________________________

6.
How much time do I have to file?  (Check the grievance procedure and determine what the filing deadlines are.  If you’re close to the filing deadline, send an e-mail requesting an informal grievance meeting.):

________________________________________________________________________

________________________________________________________________________


________________________________________________________________________


________________________________________________________________________

7. 
Is this an Unfair Labor Practice Charge (a violation of HEERA, our collective bargaining law)?  (Did the University take unilateral action regarding matters related to wages, hours, or other terms and conditions of employment or negotiate directly with employees, bypassing the union?)

________________________________________________________________________


If so, call or e-mail you Labor Relations Representative (LRR).
8. 
Or, has an established past practice been changed without notice to the union?


________________________________________________________________________

If so, call or e-mail your LRR.

9. 
Or, is the problem such an important issue that the chapter or the bargaining team should approach it through other avenues, such as labor/management meetings, organizing, informational picketing, legislative visits, etc.?


________________________________________________________________________


If so, contact your chapter president, chief steward, and/or bargaining unit representatives for assistance.
10. Should the grievant also be referred to an agency such as the Department of Fair Employment and Housing, the Labor Commissioner or the U.S. Department of Labor?


________________________________________________________________________
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